	BJC HEALTHCARE Project No. XX-XXXX
	BJC HEALTHCARE PROJECT NAME

	AE Name 
	Issue Description 

	AE Project No.
	Month 00, 0000



Copyright 2010 by Architectural Computer Services, Inc. (ARCOM)

DOCUMENT 00 60 00 - FORMS
Revise this Document to identify Contract forms to be used for Project.  Review list of standard forms for applicability to Project.  Some Owner contracts stipulate Owner's own administrative forms; coordinate provisions of Division 01 General Requirements if Owner forms are used in lieu of AIA standard forms.

1.1 ADMINISTRATIVE FORMS

A. Administrative Forms:  Additional administrative forms are specified in Division 01 General Requirements.

B. Copies of AIA standard forms may be obtained from the American Institute of Architects; http://www.aia.org/contractdocs/purchase/index.htm; docspurchases@aia.org; (800) 942-7732.

C. Preconstruction Forms:

1. Coordinate specific forms with BJC project manager.
D. Information and Modification Forms:

1. Form for Requests for Information (RFIs):  AIA Document G716, "Request for Information (RFI)."

2. Form of Request for Proposal:  AIA Document G709, "Work Changes Proposal Request."

3. Change Order Form:  AIA Document G701, "Change Order."

4. Form of Architect's Memorandum for Minor Changes in the Work:  AIA Document G707, "Architect's Supplemental Instructions."

5. Form of Change Directive:  AIA Document G714, "Construction Change Directive."

E. Payment Forms:

1. Schedule of Values Form:  AIA Document G703, "Continuation Sheet."

2. Payment Application:  AIA Document G702/703, "Application and Certificate for Payment and Continuation Sheet."
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